
                                               Renaissance Infrastructure 

                                   Foundation developer & Construction Contractor 

 

___________________________________________________________________________________________________           
Reg. Office:-Ashokenagar, Kankpul, JJ Para, Kanchua, West Bengal-743272.                                                                                                    

Corporate Office: IIB/174, Street no.521, Newtown Kolkata-700135                                                                                                                 
E-mail:infrastructurerenaissance@gmail.com,info@renaissanceinfrastructure.com                                                                                  

Tele Phone:- +91-8436471108/9038039871 .GST NO:-19BEMPD1680N1Z1 
 

Ref: RI/RE/22-23/02        Date: 25/06/2022 

 

JOB ADVERTISEMENT 

Renaissance Infrastructure has a vacancy for an Office Administration, particularly for our 
Head Office. Applicants should have previous experience or fresher. 
 
Candidate Qualifications: Master of Business Administration (MBA). 
 
Job Description: Fluency in English, appropriate computer skills, Coordinate between 
Client & Site fallow up, day to day reporting to the boss, updates, meeting arrangements, 
Accounts Dept. & Purchase Dept. Monitoring etc. 
. 
Applications, including full curriculum vitae and references to:  

Mail: Info@renaissanceinfrastructure.com 

Mail:infrastructurerenaissance@gmail.com 

Mr. Debkumar Das Contact No.9381353768. 

Closing date: 15/07/2022 

 

Thanking You 

 

 

 

Kartick Barman (HR Dept.) 
Renaissance Infrastructure 
 

 

 

https://www.monsterindia.com/job/office-administration-and-personal-assistant-female-only-kolkata-6351529?searchId=6846688d-c38e-4280-9bbd-4d8dafb81f85
mailto:Info@renaissanceinfrastructure.com

